
 

 
  

 

CLEANING / HAZARD / SAFETY CHECKLIST 
KATH DICKSON FAMILY DAY CARE 

METROPOLITAN AND EAST COAST SERVICES | 1300 336 345 

Week ending: __________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

EN
T-

 
RA

NC
E Floor cleaned  M   T   W   T   F 

Front door locked, key easily accessible but out of reach of children  M   T   W   T   F 
Clean, tidy and free of obstructions  M   T   W   T   F 

KI
TC

HE
N 

Benches cleared and wiped, dishes away  M   T   W   T   F 
Hazardous items (e.g. knives, medications) away, cupboards and drawers locked  M   T   W   T   F 
Fridge cleaned, temperature checked  M   T   W   T   F 
Appliances in good repair with cords out of reach of children  M   T   W   T   F 
Floors cleaned  M   T   W   T   F 

BA
TH

RO
OM

 Hand towels washed  M   T   W   T   F 
Hand soap / paper towel restocked  M   T   W   T   F 
Basins and floors cleaned  M   T   W   T   F 
Electrical appliances disconnected and out of reach of children  M   T   W   T   F 
Hazardous items (e.g. cosmetics, bath plugs) away, cupboards and drawers locked  M   T   W   T   F 

TO
ILE

T Toilet and floor washed and disinfected  M   T   W   T   F 
Hazardous items (e.g. hanging toilet bowl cleaners, air fresheners) removed or out of reach of children  M   T   W   T   F 
Toilet paper / nappy change items restocked  M   T   W   T   F 

LA
UN

- 
DR

Y 

Hazardous chemicals inaccessible to children  M   T   W   T   F 
Soiled clothes/nappies stored in a safe and sanitary manner out of reach of children  M   T   W   T   F 
Hazardous items (e.g. irons, ironing boards) away, cupboards and drawers locked  M   T   W   T   F 

BE
DR

O
OM

S 

Floors cleaned / carpets vacuumed (minimum weekly)  M   T   W   T   F 
Play areas clean and uncluttered  M   T   W   T   F 
Children’s individual linen washed and changed (as necessary)  M   T   W   T   F 
Electrical cords in good condition and out of reach of children  M   T   W   T   F 
Bed lamps inaccessible to children  M   T   W   T   F 
Small and hazardous items (e.g. jewellery, nail polish) inaccessible to children  M   T   W   T   F 

LIV
IN

G 
AR

EA
 Floors cleaned / carpets vacuumed regularly as required  M   T   W   T   F 

Play areas clean and uncluttered  M   T   W   T   F 
Hazardous items (e.g. heaters, breakable items) removed or out of reach of children  M   T   W   T   F 

OU
TS

ID
E 

Front veranda / patio free from hazards (e.g. cigarette butts)  M   T   W   T   F 
Perimeter secure (gates locked, fences stable)  M   T   W   T   F 
Hazardous items (e.g. tools, machinery, poisons) inaccessible to children  M   T   W   T   F 
Barbecue (including gas bottles) covered, locked  M   T   W   T   F 
Gardens and grounds free from hazards (e.g. protruding twigs, animal excrement)  M   T   W   T   F 
Outdoor play equipment (e.g. trampoline, swings) clean and in good condition  M   T   W   T   F 
Outdoor play equipment stable / secure and placed on energy-absorbing surface (e.g. grass)  M   T   W   T   F 
Outdoor play equipment meets fall zone requirement  M   T   W   T   F 
Sandpit clean, free from hazards (e.g. animal excrement)  M   T   W   T   F 
Drains, easements and bores covered / locked / secured  M   T   W   T   F 

GE
NE

RA
L 

All out of bounds areas locked / secure  M   T   W   T   F 
All bins clean and emptied  M   T   W   T   F 
All accessible electrical outlets fitted with safety plugs  M   T   W   T   F 
All blind / curtain cords out of reach of children  M   T   W   T   F 
Windows and glass sliding doors clean  M   T   W   T   F 
All areas free of insect, pest and vermin evidence (e.g. droppings, cobwebs)  M   T   W   T   F 
First aid kit fully stocked and easily accessible  M   T   W   T   F 
Pet and animal items (e.g. food bowls, bedding, litter boxes) removed from licenced areas and inaccessible to children  M   T   W   T   F 
Pet access doors closed and secured  M   T   W   T   F 
Environment free from pet hair and odour  M   T   W   T   F 

O
TH

ER
 

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________  M   T   W   T   F 
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________  M   T   W   T   F 
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________  M   T   W   T   F 
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________  M   T   W   T   F 
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________  M   T   W   T   F 
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